Company Name___________________________________	Contact Date_____________


Volunteer Coordinator/Contact Person____________________________________________

Phone Number______________________   Email____________________________________

Basic Volunteer Duties__________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________

Is there an Orientation Process?	  _____yes     _____no

If yes, describe________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________

Are Volunteers expected to work a certain number of hours/days?  What are expectations?
___________________________________________________________________________ 
___________________________________________________________________________
___________________________________________________________________________

Supervision?	____ Light	_____Moderate     _____Heavy

[bookmark: _GoBack]Would a volunteer be allowed to be accompanied by an aide or family member?
_____Yes     _____No

How do you communicate with volunteers in terms of scheduling? 

____E-mail
____Phone call

__________________________________________________________________________
__________________________________________________________________________


Comments: ___________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________


